Sample Administrative Form

Association Management Set-Up Information

Account #: 			 Association Name: 				Date: 			
Type: 													
Web Site: 												
Manager Assigned: 											
No. of Div.: 			 # Lots/Units: 			 # of Buildings: 				
Management Fee per Lot/Unit: $ 			 Monthly Rate: $ 				
First Month Prorated? Yes / No If yes, how much: $ 							
Tax ID#: 												
Bank Account to Open: [  ] Checking [  ] Savings [  ] CD [  ] Other: 					
Checking #: 				 Maintenance Reserve: 						
Insurance Reserve: 					 Other: 						

Board of Directors:
President: 						 HM: 			 WK: 			
Mailing Address: 								 Cell: 			
E-Mail Address: 							 Term Expires: 			
Vice President: 						 HM: 			 WK: 			
Mailing Address: 								 Cell: 			
E-Mail Address: 							 Term Expires: 			
Secretary: 						 HM: 			 WK: 			
Mailing Address: 								 Cell: 			
E-Mail Address: 							 Term Expires: 			
Treasurer: 						 HM: 			 WK: 			
Mailing Address: 								 Cell: 			
E-Mail Address: 							 Term Expires: 			
MAL (Member at Large): 				 HM: 			 WK: 			
Mailing Address: 								 Cell: 			
E-Mail Address: 							 Term Expires: 			


DISCLAIMER: These sample forms and agreements are not endorsed by BRP Education™. They are presented for informational purposes only and should not be relied upon for accuracy, completeness or consistency with applicable law. The user is advised to check all applicable state and federal law before using these forms, agreements, or parts thereof. Because certain forms have legal implications (e.g., management agreements, rental applications), it is recommended that downloaded versions of such forms should be reviewed with legal counsel prior to their use and that any modifications made by the user should also be reviewed by legal counsel. 
