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SECTION 1

INSTRUCTIONS TO BIDDERS

INSTRUCTIONS TO BIDDERS

1.0
INTRODUCTION
1.1 (“Owner”) is initiating a competitive request for bid proposals (R.F.P) to bid all Interiorscape Maintenance and Management Services of specified building lobbies, offices, at (PROPERTY NAME)

1.2 
.

1.3 Your company has expressed an interest in submitting a bid proposal in accordance with these specifications.  The contractor shall adhere to all specification qualifications and requirements listed within this R.F.P.

1.4 This document sets forth the general specifications, requirements, and responsibilities for the Interiorscape Management Contractor to provide the prescribed services for all properties within this R.F.P.

2.0
BIDDER QUALIFICATIONS

2.1
All Bidders must meet the following qualifications:

a. Contractor shall be an established Interiorscape Maintenance Company in operation for a minimum of seven (7) years.

b. Contractor shall employ a degreed Horticulturist, Landscape Architect.

c. Contractor shall employ a chemical applicator licensed by the State of Texas, and maintain a license by the state of Texas to apply appropriate chemicals.

d. Contractor must own, operate, and maintain the necessary maintenance equipment and vehicles in accordance with the established scope of work.

e. Contractor shall ensure all employees present a professional company image at all times and that employees wear consistent company uniforms while on the project site.

f. Contractor shall provide a completed Bidder’s Reference and Data Sheet provided within this document.

g. Contractor shall be required to submit and furnish specific certificates and information as part of their Bid Submittal.  This information shall include the following:

1) Certificate for Chemical applicators license.

2) Nursery/Floral certificate.

3) List of subcontractors.


2.2
The Owner reserves the right to disqualify any part or all of the Contractor’s 

Bids if said Contractor fails to meet specified qualifications.

3.0
PRE-BID CONFERENCE
3.1
A Pre-Bid Conference will be held at CONFERENCE LOCATION on Day Of Week, Enter Date, at Time.  All bidders are required to attend.

4.0
SITE VISITATION
4.1
Prior to submission of bid proposal, the bidder will need to review and inspect all project sites and become familiar with all existing interiorscape elements and site features. The Contractor shall make appointments with the Owner’s Representative for all site visits. 

All questions concerning project parameters can be directed to Owner’s Representative which is listed below:



PROPERTY MANAGER'S NAME
PROPERTY MANAGER'S TITLE
STREET ADDRESS LINE 1
STREET ADDRESS LINE 2
CITY, STATE & ZIP CODE
5.0 SUBMISSION OF BID PROPOSALS

5.1 Each Bidder, in submitting his Proposal, represents that he has read and understands the Bidding Documents and that the Bid is made in accordance therewith.

5.2 The Bidder shall submit his proposal utilizing the enclosed bid proposal form(s).  The Bidder shall specify in figures, in the place provided, a price for each of the separate items called for by both unit priced functions, total sums for base, and alternate bids by location.  The proposal shall be legible with all entries submitted in typewritten form, except for the signature of the bidder, which shall be written in ink.  Proposals shall be submitted to the person and address listed below:

PROPERTY MANAGER'S NAME
PROPERTY MANAGER'S TITLE
STREET ADDRESS LINE 1
STREET ADDRESS LINE 2
CITY, STATE & ZIP CODE
5.3 All sealed proposals must be received by      .  Proposals received after this time will not be considered.  All other bids are invalid and will not receive consideration.

5.4 A bid quotation validity period is requested for ninety (90) working days after the closing of this request for bids.

5.5 Deviations or addendums to specifications, terms, and conditions listed here will not be accepted without written agreement between the Contractor and the Owner.

5.6 The Owner reserves the right to accept any part or all of any bid, and reject any and all parts of any and all bids.  Any proposal which does not complete all the items required for bids shall be considered incomplete and may be rejected on this basis.

6.0
CONTRACT AWARD
6.1 Notification of the contract award will be made in writing, and within sixty (60) days of notification by the Owner to the Contractor all parties then enter into a formal agreement in accordance with all specifications, stipulations, and documents enclosed herein unless the Owner and the Contractor negotiate any necessary changes in pricing caused by additions or deletions.

7.0
INSURANCE
7.1 Contractor shall procure and maintain in force for the duration of the term of this Contract, insurance naming Owner as additional insured, in minimum amounts and coverage as follows: 

            Coverage


Limits
            Worker’s Compensation



Statutory Limits as Required by Law, but not less than 
$500,000.00

Employer’s Liability 

$1,000,000 each accident for bodily injury by accident

$1,000,000 each employee for bodily injury by disease

Commercial General Liability:


a) Per Occurrence


$1,000,000 per occurrence

b) Personal Injury /Advertising Injury


$1,000,000 per occurrence

c) General Aggregate




$2,000,000 per occurrence

d) Products/Completed Opts Aggregate


$2,000,000 per occurrence



e) Damage to Premises Rented to You
 

$50,000 per occurrence



f) Medical Expense Limit



$5,000 per occurrence


Business Automobile Liability



$1,000,000 per occurrence


Umbrella Liability 




$2,000,000 per occurrence

7.2 Upon executing a service agreement with the owner, Contractor shall furnish the Owner certificates of such insurance coverages, verifying that such insurance contracts are in full force and effect and the premiums therefore have been paid.  Upon request, Contractor shall furnish to manager, copies of such policies.  All such policies shall contain provisions to the effect that they shall not be cancelable nor subject to any material change except after thirty (30) days prior notice to the Owner.

7.3 The certificate holder shall be LEGAL NAME OF OWNER'S COMPANY.
8.0 SUBMITTALS
8.1 All Bidders will submit copies of the following certificates and information with their bid quotations.  The information submitted shall be current for 2002.  (See Bidders Qualifications Paragraph 2.1 g).

a. Certificate for Chemical Applicators License

b. Nursery/Floral certificate.

c. List of subcontractors.

9.0 ENCLOSURES
9.1 Letter of Transmittal

9.2 Form of Proposal

9.3 Submittals

REQUEST FOR 

BID PROPOSAL

 FOR

INTERIORSCAPE MANAGEMENT AND MAINTENANCE

OF

(PROPERTY NAME)



LETTER OF TRANSMITTAL

PROPERTY MANAGER'S NAME
PROPERTY MANAGER'S TITLE
STREET ADDRESS LINE 1
STREET ADDRESS LINE 2
CITY, STATE & ZIP CODE
Dear Sir:

Enclosed are the forms required at the bid opening, hereby submitted in duplicate.

I.
Letter of Transmittal

II.
Proposal Form

III.
Bid Pricing Authorization

IV.
Submittals


Bidder: _______________________________________
FORM OF PROPOSAL

FOR 

INTERIORSCAPE MANAGEMENT AND MAINTENANCE

(PROPERTY NAME)



To:
PROPERTY MANAGER'S NAME
PROPERTY MANAGER'S TITLE
STREET ADDRESS LINE 1
STREET ADDRESS LINE 2
CITY, STATE & ZIP CODE
The bidder in compliance with your invitation for bids of the Interiorscape management for “(PROPERTY NAME)


,” CITY, STATE & ZIP CODE, and having examined all specifications with related documents, and the existing site in regard to conditions hereby propose to furnish all labor and materials required to maintain and manage the Interiorscape Site Features in accordance with the contract documents at the prices stated.  These prices are to cover a guaranteed maintenance cost incurred during the performance of work required under the contract documents, of which the proposal is a part.

INTERIOR PLANT MAINTENANCE BID SHEET

A. 
TOTAL CONTRACT BID FOR COST GUARANTEED MAINTENANCE (INCLUSIVE OF TAX)  

_____________________________________

($_______________________) Annually

(Words)






(Figures)

1. BASE BID FOR ALL INTERIORSCAPE MAINTENANCE OF PUBLIC LOBBIES AS SPECIFIED (GUARANTEED MAINTENANCE)

_____________________________________

($_______________________) Monthly

(Words)






(Figures)

_____________________________________

($_______________________) Annually

(Words)






(Figures)

2. BASE BID FOR ALL FLOWER INSTALLATION AND MAINTENANCE AS SPECIFIED, FOR PUBLIC LOBBIES (GUARANTEED MAINTENANCE)

_____________________________________

($_______________________) Monthly

(Words)






(Figures)

_____________________________________

($_______________________) Annually

(Words)






(Figures)

3. ASSOCIATED TAX COST FOR BID

_____________________________________

($_______________________) Monthly

(Words)






(Figures)

_____________________________________

($_______________________) Annually

(Words)






(Figures)

4. BREAKDOWN OF BASE BID FOR INTERIORSCAPE MAINTENANCE BY BUILDING 

SEE SUPPLEMENTAL BID SHEET TO FOLLOW

5. ALTERNATE BID FOR INTERIORSCAPE MAINTENANCE OF MANAGEMENT OFFICES

SEE SUPPLEMENTAL BID SHEET TO FOLLOW
4. BREAKDOWN OF BASE BID FOR INTERIORSCAPE MAINTENANCE BY BUILDING (SUPPLEMENTAL SHEET)

	Annual Price Summary for Individual Building Lobbies/Offices (inclusive of tax)

	
	
	

	BUILDING LOCATION:
	Monthly Total
	Annual Guaranteed

Maintenance of Foliage
	Annual Flower Installation and Maintenance

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	


5. ALTERNATE BID FOR INTERIORSCAPE MAINTENANCE OF MANAGEMENT OFFICES

	OFFICE LOCATION:
	Monthly Total
	Annual Guaranteed Maintenance of Foliage
	Annual Flower Installation and Maintenance

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


PROPOSAL_______________________________             ________________

LIST OF SUBCONTRACTORS

The following subcontractors are anticipated to participate in this project.  If no subcontractors will be utilized, please specify below.

NAME/COMPANY/ADDRESS
       TRADE

% OF TOTAL CONTRACT AMT

 (SUBMIT SECOND SHEET IF NECESSARY)

SUBMITTED BY:_______________________________________________

DATE:_________________________________________________________

PROPOSAL________________________________________________________________

UNIT PRICE BID FORM

UNIT PRICES:

The following unit costs are intended to be the basis for additions in or deletions to the work, if required, the value of such changes to be determined by the quantities involved at the time of the Award and during the Interiorscape Maintenance Program.  All unit price amounts for each of the items listed below shall include its pro rata share of profit, taxes, overhead and are for the item in place with applicable warranties and guarantees.

WORK DESCRIPTION
UNIT

UNIT PRICE

____________________________________________________________(EACH)    


Labor: Installation
per Manhour




Labor: Maintenance
per Manhour




Pesticide Treatment
per Manhour




Emergency After Hours Response 
per Manhour




Bidder’s Reference and Data Sheet

1.
NAME OF BIDDER:









2.
ADDRESS:










3.
TYPE OF FIRM: (Check One)



Individual _______
 Partnership _______
     Corporation ______

4.
BUSINESS TELEPHONE:









5.
NAMES AND TITLES OF FIRM’S OFFICERS:

6.
NUMBER OF YEARS AS A CONTRACTOR IN WORK OF THIS TYPE: ____

7.
TOTAL NUMBER OF COMPANY EMPLOYEES: _______________________

8.
Please indicate the following type of maintenance equipment and availability to 
complete the work specified.


EQUIPMENT TYPE






NUMBER

________________________________________________________________________

________________________________________________________________________
















































9.
STATE LICENSING OR OTHER QUALIFICATIONS


Texas Chemical Applicator;


License Number:









Texas Certified Nurserymen;


License Number:









Other Qualifications:








10.
References:

1. PROJECT:



CLIENT COMPANY:



COMPANY:



ADDRESS:



PHONE NUMBER:



MAINTENANCE CONTRACT _______________ TO ______________



DESCRIPTION:

2. PROJECT:



CLIENT COMPANY:



COMPANY:



ADDRESS:



PHONE NUMBER:



MAINTENANCE CONTRACT _______________ TO ______________



DESCRIPTION:

3. PROJECT:



CLIENT COMPANY:



COMPANY:



ADDRESS:



PHONE NUMBER:



MAINTENANCE CONTRACT _______________ TO ______________



DESCRIPTION:

Bid Pricing Authorization
The undersigned, being a reputable Interiorscape Maintenance Contractor hereby submits in good faith and in full accordance with all Specifications, attached, their Bid Proposal for the Interiorscape Management of “(PROPERTY NAME)


.”

Respectfully Submitted:

BY:
______________________________________________________________



(Company)


______________________________________________________________



(Signature)


_______________________________________________________________



(Title)


_______________________________________________________________



(Business Address & Zip Code)



(Office of Record)


_______________________________________________________________



(Date)

SUBMITTALS

As requested in the Information to Bidders Section (Paragraph 2.0) the attached information is inclusive of all submittals requested and specified.

Respectfully Submitted:

BY:
______________________________________________________________



(Company)


______________________________________________________________



(Signature)


_______________________________________________________________



(Title)

SECTION 2

GENERAL REQUIREMENTS
GENERAL REQUIREMENTS

1.0 
GENERAL
1.1 The Contractor shall recognize and perform in accordance with all stated intents, specifications, drawings and stipulations contained or referenced herein.  This including all planted areas within the following buildings and properties as indicated by the attached site plan (Exhibit ‘A’). LIST OF BUILDINGS
1.2 The Contractor shall be familiar with the Project premises and how the existing conditions will affect his work during both the installation and horticultural services phase of this contract work.

1.3 The Contractor may (not) subcontract any portion of the work described herein without the knowledge and written approval of the Owner.  In the event of any Owner-approved subcontract, both the Contractor and the Subcontractor shall conform to the terms and conditions of this Agreement, and the Contractor shall remain finally responsible for all performance.

1.4 Except as otherwise stipulated herein, the Contractor shall furnish all plants, materials, tools, equipment and labor necessary to complete the work described in this Agreement.  Further, it shall be the Contractor’s sole responsibility to make all arrangements for all required procurement, transportation, storage and preparations.

1.5 All plants and other products and materials to be supplied by the Contractor may be subject to inspection and approval by the Owner prior to their installation.  Such inspection may be made at the Contractor’s facilities or at such other location(s) as may be designated herein.

1.6 All materials and hardware to be supplied by the Contractor which are not specifically described herein shall be of suitable construction/composition and quality to achieve their intended function within the interior landscape.

1.7 The Contractor will not substitute or make changes in the written specifications without prior approval of the Owner.  Requests for such changes must be made in writing and approval or rejection of the Contractor’s request will be in writing.  Changes will not normally be allowed unless the Contractor can show a need for such a change due to circumstance beyond his control.

2.0
COMMUNICATION AND COORDINATION

2.1
CONTRACTOR’S COORDINATION

a. The Contractor shall manage the site as one entire project.

b. The Contractor is obligated to bring to the Owner any situation that requires remediation affecting the aesthetic quality of the interiorscape program.

c. The Contractor shall provide all supervision as required for these project sites.

d. The Contractor shall designate a competent Contractor’s Representative(s) to remain on site during normal working hours with authority to exercise changes and direct work tasks.

e. The Contractor shall submit weekly to the Owner a list of work completed by location for all aspects of site management.

f. A quarterly property inspection report shall be submitted to the Owner.

g. The Contractor shall provide to the Owner a list of 24-hour phone numbers and personnel available to call in the event of emergency.


2.2.
OWNER’S COORDINATION

a. All interpretation and instructions pertaining to the Contract Specifications shall be issued by the Owner.

b. The Owner will monitor and evaluate the quality of work generated by the Contractor in compliance with the Contract Specifications. 

c. It is the responsibility of the Owner’s Representative to report to the Contractor orally and in writing of all non-compliance with
the Contract specifications which are performed by Contractor personnel and to take action, as necessary, to prevent damage or reduced quality. 

3.0
SAFETY PRACTICES
3.1 The Contractor shall practice good environmental stewardship and ensure the general safety of his employees and the public during the performance of the contract work.

3.2 The Contractor shall submit a written report within three (3) days to the Owner all accidents or incidents resulting in injury or property damage.

3.3 The Contractor will be responsible for all damage incurred to other property, as a result of the omissions and actions of his employees or subcontractors.  The Contractor shall repair or replace damage, at his own expense, to the original, or better state prior to damage. 

3.4 The Contractor shall be responsible for installing caution warning devices when hazardous conditions exist that effect the safety of the general public as a result of their Maintenance/Management duties.

3.5 The Contractor shall instruct and enforce strict safety guidelines for employees who utilize dangerous mechanical equipment in high pedestrian use areas while working within contract premises.

4.0
EMERGENCY RESPONSE

4.1 The Contractor will make available a list of personnel on call in the event of an emergency.

4.2 All after hour emergency requests and work related tasks must be recorded by Contractor.  Contractor will inform Owner of the amount of time spent in writing on the very next working day.

4.3 Submittals for payment, as a result of emergency requests, shall be reviewed by the Contractor and Owner.  Improper documentation will result in delay of payment.

5.0  
PRIORITIZED WORK
5.1 If the Owner has a situation arise that requires rescheduling of work-in-progress to address an immediate maintenance need, the Contractor will transfer crews to such areas and execute such work as required by the Owner. 

SECTION 3

TECHNICAL MAINTENANCE SPECIFICATIONS

1.0 
GENERAL:
1.1 The objective of the interior maintenance contractor is to provide a guaranteed maintenance and management program of all identified interiorscape components, in a quality manner with respect to its visual presentation, using effective materials, and standard horticultural techniques, to provide a plant material program representing good health and quality appearance.  All work performed shall meet or exceed the standards set forth within the “Guide to Interior Landscape Specifications,” 1988 Edition, published by the Associated Landscape Contractors of America (ALCA).
2.0 HORTICULTURAL SERVICES

2.1 During the performance of the contract work the Contractor shall maintain and care for all plants installed at the project premises; and, except as otherwise stipulated herein, shall guarantee their health and appearance.

2.2 Horticultural Services shall consist of a regularly scheduled program for maintaining the health and appearance of the installed planting(s).  The program shall be carried out by trained service technicians.

2.3 Plant maintenance service procedures and functions shall include but are not limited to the following:

a. Notification to owner of service technician(s) arrival to and from the project premises.

b. Inspection of soil or container moisture levels and replenishment or evacuation as necessary.

c. Inspection for soil and foliar insect pests, diseases, and other such infestations.

d. Scheduling treatment of existing infestations and/or preventive programs to discourage foliar insect problems or diseases.

e. Regular trimming and pruning of all plants to remove all dead, diseased or dying foliage.

f. Regular cleaning of all plant foliage, as necessary to retain clean, neat appearance.  This work process shall include all artificial plant representations located within the designated contract areas and identified by the owner’s representative.

g. Rotation and pruning of plants, as necessary, relative to any predominant light source in order to maintain attractive shape or form.

h. Continuous management and replacement of understory treatments which act as decorative fillers within containers.

i. Scheduled replenishment of nutrient levels within the soil medium.

j. Immediate cleaning of any portable planters, walls, flooring, and glass which are soiled by the Contractor’s personnel during the service of plant programs.

k. Removal of all trash and debris within plant material and plant containers (see paragraph 5.0).

3.0 PESTICIDE MANAGEMENT (I.P.M.)
3.1 The implementation of an integrated pest management (IPM) program for pest and disease infestations shall be in strict compliance with all federal and local regulations.  Upon request, the Contractor shall furnish the Owner with documentation of such compliance.

3.2 The Contractor shall furnish property management with the proper written documentation of the “Contractor’s Intent” to apply chemical treatments within public spaces.  This written notification will occur 72 hours prior to application in order to give property management sufficient time to post notification to Greenway Plaza customers.

3.3 The Contractor shall not utilize any chemical material or applications within public lobbies or office spaces which emit strong fumes and odors, or toxic byproducts that can affect the safety and welfare of the general public.  Any and all products utilized shall be rated by the manufacture for use within interior public spaces.  All applications of chemicals shall conform to the manufactures label recommendations.

3.4 All chemical applications shall be applied by a certified or licensed technician qualified to dispense the specific chemical identified to resolve the existing pest problem.

3.5 Along with notification of impending chemical applications, the Contractor shall furnish the Property Management with a record copy of the MSDS sheets for the specific chemical being utilized.

3.6 All chemical applications will be applied with equipment properly designed and rated for IPM treatment purposes.

3.7 All chemical applications on tree form specimens that require spray techniques will be achieved after normal business hours within public lobbies.

4.0 PLANT REPLACEMENT:
4.1 During all phases of this Contract, the Contractor shall replace at his sole expense, upon request of Owner and/or Manager, any plant(s) which have deteriorated in health and appearance so as to become a lesser specification than stipulated in paragraph 4.3.

4.2 The Contractor shall be responsible for maintaining all plant material varieties in a quality manner during the contract period and will establish a full, lush appearance at all times during the tenure of the maintenance program.

The Contractor will not be required to replace plants at his cost if it is determined replacement was made necessary by one of the following situations:

a. Well meaning care by any other party except the Contractor which causes specific decline in plant health.

b. Accidental or mischievous damage by Owner’s personnel, subcontractors, or customers of the property.

c. Theft of plants or relocation of plants without prior notification to Contractor.

d. Reduction of light levels originally specified for specific plant locations that were existing at the time of installation.

e. Damage from cleaning solutions, toxic gases, or other chemicals beyond the control of Contractor.

f. Excessive heat or cold sufficient to injure plant health, caused by power failure or failure of mechanical environmental units.

g. Damage caused by fire, smoke, explosions, construction dust, or fumes.

4.3 The Contractor shall provide replacement plants, as specified, of a quality and size equal to or surpassing Foliage No. 1 grade as described in the Interior Plant Specifications section of Guide to Interior Landscape Specifications, 1988 Edition, published by the Associated Landscape Contractors of America (ALCA Guide).

4.0 Plant Foliage No. 1 quality shall have the following characteristics:

4.0 CANES, TRUNKS, STEMS AND BRANCHES 

4.0 Must be visibly free of pests and pathogens which could, by their presence, induce (or contribute to) the decline of the plant.

4.0 Must be reasonably free of conspicuous scarring evidence: scars, conspicuous or not, must be substantially healed, providing no point of entry for deleterious pathogens or boring insects.  There must be no splitting of canes or trunks at branching points.

4.0 All canes or trunks must be well formed, sturdy and well rooted; therefore, stable and self-supporting in the growing container.

4.0 Plant Height – Over-all plant height shall be measured from base of growing container to mean foliage top.

4.0 Cane Heights – With some cane plant varieties, quality is determined by the height of rooted canes.  Cane heights shall always be measured from the base of the growing container.  Over-all height of the plant shall be from base of growing container to mean foliage top.

4.0 FOLIAGE

4.0 Must be visibly free of pests and pathogens which could, by their presence, induce (or contribute to) the decline of the plant.

4.0 Must be reasonably free of any chlorosis, yellowing or poor chlorophyll formation, turgid and substantially erect, as well as substantially free of blemishes resulting from mechanical, chemical, pathological or pest-induced damage.

4.0 Must be cleaned of all dust and water-borne pesticide and fertilizer residue at time of project acceptance.

4.0 Must be present in such quantity as may be required to produce an appearance representative of species.

Foliage Width and origin – Measured across mean foliage width dimension, not including random outstanding branches.  Foliage origin along a main trunk, cane or steam shall be measured from soil line.

4.0 ROOT SYSTEM AND SOIL MASS

4.0 The root system shall be well developed and upon inspection, shall be found to be visibly free of pests and/or pathogens.  Development shall be adequate to:

4.0 Be well distributed throughout the container, such that the roots visibly extend on all sides to the inside face of the growing container.  Conversely, the root formation within the container, shall not have developed to the point where it becomes excessive (i.e., “pot-bound”) and prohibits water from permeating to the fine water-absorbing root hairs.

4.0 Afford firm support and insure physical stability of the plant parts above the soil.

4.0 Maintain life systems required to produce vigorous, healthy growth.

4.0 The growing medium shall be comprised of such constituents as may be necessary to provide:

4.0 Thorough drainage and satisfactory aeration of the root zone.  The soil mass should be as uniform as possible.

4.0 Adequate moisture and nutrient retention as may be necessary to promote vigorous but controlled plant growth.

4.0 Sufficient density in the growing container to insure stability of the entire unit, i.e., plant and container.

4.0 The growing medium shall be visibly free of pests, pathogens and weed.

4.0 The growing medium shall be free of chemical residues which could be harmful to consumers.

4.0 The pH of the medium should be in the acceptable range for plants.

4.0 All plants larger than 10” pot size shall have been established in their present growing containers for at least six months prior to installation.

4.0 No plant(s) provided shall be accepted which requires permanent staking in order to maintain an upright position.

4.0 The Contractor shall prepare all plants for existence within the project premises by acclimatizing them to lower light, moisture, humidity and fertilization levels in conformance with accepted industry standards and as recommended in the Interior Plant Specifications section of the ALCA GUIDE.

4.0 The Contractor shall coordinate all delivery and installation activities with the Owner’s Representative; and shall provide notice at least 48 hours prior to his commencement of installation work at the project premises.

4.0 All transport of plants shall be via enclosed and environmentally controlled vehicles by personnel experienced in handling live plants.

4.0 Unless otherwise stipulated, it shall be the Contractor’s responsibility to protect plants from adverse environmental conditions during all phases of delivery and installation.  Further, the Contractor shall be responsible, except as otherwise stipulated herein, to protect all plants stored at the project premises during installation from any and all damage, theft, or deterioration of health or appearance (theft, or conditions adverse to the plants’ health or appearance).

4.0 During delivery and installation, the Contractor shall perform in a workmanlike manner, coordinating his activities so as not to interfere unduly with customers and other public usage of space and must leave his work area(s) clean of litter and debris at the close of each workday.

4.0 The Contractor shall at all times maintain a qualified planting foremen at the project premises.  The Foreman shall notify the Owner’s Representative at the start and completion of each work assignment.  The Foreman shall act as the Contractor’s authorized agent in all communications with the Owner’s Representative.

4.0 Planting procedures and methods shall be in conformance with accepted industry practices (or as agreed between parties).

4.0 Upon completion of the installation, the Contractor shall so notify the Owner’s Representative and schedule an inspection of the work.

4.0 The Contractor shall promptly correct any deficiencies found in his installation as a result of work inspection.

5.0 DEBRIS REMOVAL

5.0 The Contractor shall be responsible for removing any and all public debris from within existing plant containers during their maintenance visits.  This shall include but is not limited to products such as, cigarettes, cigars, paper, cans, wrappers, food, and any other products that are not part of the interiorscape planting program.

6.0 OWNER RESPONSIBILITIES

6.0 The Owner shall facilitate the Contractor’s Horticultural Services program by providing access to the project premises during both regular business hours and as is necessary, at other times so that the Contractor can conduct both regular scheduled maintenance and any special service maintenance requests.

6.0 The Owner shall establish and maintain an affective communication system with the Contractor.

6.0 The Owner shall notify the Contractor in advance of any change(s) in his normal business hours and shall inform the Contractor of any future changes in or any immediate emergency situations regarding the environmental conditions at the project premises.

6.0 The Owner shall provide access to tepid running water.

6.0 The Owner will provide information and furnish assistance related to the loading and unloading of maintenance equipment, plant material replacements, and vehicle parking.

7.0 EQUIPMENT RESPONSIBILITIES

7.0 The Contractor shall be responsible for furnishing all equipment necessary to perform the Interiorscape Maintenance/Management of these properties as specified.

7.0 In the event the Contractor’s equipment fails to operate during the performance of maintenance it is the Contractor’s responsibility to obtain additional equipment to finish the present job task with the same quality established in the Specifications.

7.0 All equipment used on the project must have standard safety devices installed and able to operate in a safe manner, without liability to employees or the general public. 

SECTION 4

PLANT INVENTORIES & COLOR PROGRAMS

	

	(PROPERTY NAME)



PLANT INVENTORY FOR SITE

	
	
	
	

	
	
	
	

	
	
	
	

	LOCATION
	QUANTITY
	ITEM NUMBER
	DESCRIPTION

	
	
	
	

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


SUGGESTED SEASONAL BLOOMING PLANT SELECTIONS

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

SECTION 5

FREQUENCY CHART
	FREQUENCY CHART

FOR

(PROPERTY NAME)





	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Function
	Jan
	Feb
	Mar
	Apr
	May
	Jun
	Jul
	Aug
	Sep
	Oct
	Nov
	Dec
	TOTAL
	

	Inspection and replenish of container moisture levels
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Inspection of plants for pests
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Treatment of pests
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Trimming of all plants specimens under 8 feet tall
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Trimming of all plant specimens over 8 feet tall
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Cleaning of plant foliage (inside buildings)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Cleaning of artificial plant foliage (garage)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Rotation of plant containers
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Installation of soil nutrients in plant pots
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Removal of trash and debris in containers
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Bloomer change outs
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


EXHIBIT ‘A’

(PROPERTY NAME)


 SITE PLAN
REPLACE THIS PAGE WITH A MAP OR DIAGRAM OF PROPERTY 



1



